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What  services  does  the  Office  of  the 
Secretary  of  State  provide? 

Most  people  know  that  we  administer 
state  elections  and  preserve  certain  state 
records.  But  many  don't  know  that  we  are 
mandated  to  print  laws  as  they  pass,  maintain 
files  of  every  corporation  doing  business  in 
the  state,  register  brokers  and  investigate  new 
stock  offerings,  and  channel  funds  for  historic 
preservation  and  restoration. 

It  is  in  the  nature  of  our  work  that  we 
amass  a  great  deal  of  useful  information, 
much  of  it  related  to  state  government.  In 
order  to  share  that  information,  we  maintain 
research  rooms  open  to  the  public,  provide 
information  over  the  phone,  and  publish  a 
growing  number  of  booklets,  studies,  books 
and  pamphlets.  Most  are  free  and  available  at 
the  State  Bookstore. 

This  pamphlet  provides  a  brief  descrip- 
tion of  the  activities  and  services  of  each  of 
our  eleven  divisions  and  the  information 
accessible  to  you  by  phone,  letter  or  in 
person. 

Call,  write  or  visit  us;  a  map  locating  our 
offices  has  been  provided  on  the  back  cover. 
We  are  a  valuable  source  for  public  infor- 


mation. 


Michael  J.  Connolly 

Massachusetts  Secretanj  of  State 


A  phone  call  away 


CIS  for  help  in  finding  the  answers  to 
your  questions  about  Ucenses,  taxes,  con- 
sumer issues,  legislation  and  other  topics 
related  to  state  government.  You  can  depend 
on  Citizen  Information  Service  to  follow 
through — they  will  provide  an  immediate 
answer,  or  research  your  question  and  call 
back,  or  refer  you  to  the  appropriate  source. 

Free  piihliciiHons  dealing  with  such  subjects  as  tax  ex- 
emptions, safe  and  sanitary  housing  and  tenants  rights, 
and  practical  information  for  new  residents. 


Room  1611,  One  Ashburton  Place 
Boston,  MA  02108 

(617)  727-7030  (in  metropolitan  Boston) 
1-800-392-6090  (toll-free) 




Rcscurch  room  in  Corpomtion 

Who  s  doing  business 
in  the  Bay  State? 


CORPORATIONS 


A  11  of  the  200,000  profit  and  not  for  profit 
corporations  doing  business  in  Massachusetts 
must  register  with  the  Corporations  Division. 
The  division  maintains  computerized  records 
of  corporate  filings  and  will  provide  you  with 
limited  information  over  the  phone  about 
specific  corporations,  such  as  the  date  of  in-  j 
corporation,  the  location,  and  the  names  of  i 
officers  and  directors.  A  research  room  is 
open  to  the  public  during  regular  business 
hours. 

Free  publications  about  the  incorporation  process. 

Room  1717,  One  Ashburton  Place 
Boston,  MA  02108 
(617)  727-9640 


You  have  clout .  .  .  vote! 


ELECTIONS 


The  Elections  Division  administers  state  elec- 
tions. The  staff  has  the  answers  to  all  your 
questions  about  registering  and  voting  as  well 
as  how  to  run  for  elective  office.  They  en- 
courage voter  participation  through  voter 
education  programs  and  registration  drives, 
and  travel  throughout  the  state  to  meet  with 
local  election  officials  to  keep  them  abreast  of 
changing  election  laws. 

Free  publications  (some  in  Spanish  and  Portuguese  as 
well  as  English)  about  the  election  process;  voting 
statistics. 

Room  1705,  One  Ashburton  Place, 
Boston,  MA  02108 
(617)  727-2828 
1-800-462-VOTE 

(toll-free  voter  infoline) 


Hot  off  the  press 


STATE  BOOKSTORE 


O  n  the  first  floor  of  the  State  House  is  the 
popular  State  Bookstore  where  the  publica- 
tions of  many  state  agencies  are  displayed  in 
one  location.  Here  you  will  find  a  wide  varie- 
ty of  useful  guides,  studies,  directories, 
brochures,  maps  and  posters.  Most  are  free.  In 
addition.  Advance  Sheets  of  newly  enacted 
laws,  the  Acts  and  Resolves,  state  regulations 
and  lists  of  public  officers  can  be  purchased. 

Write  for  the  free  Bookstore  Catalog,  come 
in  and  browse,  or  call. 

Room  116,  State  House 
Boston,  MA  02133 
(617)  727-2834 


of  state  s 


1983 


through  history 


STATE  HOUSE  TOURS 


The  Tours  Division  offers  guided  tours  of  the 
State  House  to  individuals  and  groups  to  ac- 
quaint them  with  the  unique  history  and  ar- 
chitecture of  the  building.  In  addition,  tours 
focused  on  the  legislative  process  -  how  a  bill 
becomes  law  -  are  provided.  Foreign  language 
and  school  class  tours  are  also  offered;  they 
must  be  scheduled  in  advance. 

Free  illustrated  guide  to  the  State  House. 

Room  2  72 A,  State  House 
Boston,  MA  02133 
(617)  727-3676 


Safer  investing 


SECURITIES 


The  Massachusetts  Uniform  Securities  Act, 
which  regulates  the  offer  and  sale  of  stocks, 
bonds  and  tax  shelters,  is  designed  to  protect 
the  investing  public  from  potential  fraud  and 
unfair  sales  practices.  It  is  administered  and 
enforced  by  the  Securities  Division.  If  you 
should  question  the  validity  of  a  particular  of- 
fer, or  have  doubts  about  whether  or  not  your 
broker  is  registered,  check  first  with  the 
Securities  Division  before  investing. 

Room  1719,  One  Ashburton  Place 
Boston,  MA  02108 
(617)  lll-}>5^2> 


Conslruction  site  at  the  new  Archives 


Opening  up  the 
bidding  process  on 
state  contracts 


REGULATIONS 


Two  new  weekly  publications — both  are 
compilations  of  bidding  opportunities  on 
state  contracts — are  now  printed  by  the 
Regulations  Division.  They  are  the  Central 
Register,  which  covers  state,  regional  and  local 
building  projects,  and  the  Goods  and  Services 
Bulletin,  which  covers  commodities  and  pro- 
fessional services.  Both  are  available  by 
subscription  and  are  distributed  to  public 
libraries  throughout  the  state. 

In  addition.  Regulations  continues  to  print 
copies  of  new  laws  (often  within  24  hours  of 
their  passage)  and  publish  the  Acts  and  Resolves. 

Room  74,  State  House 
Boston,  MA  02133 
(617)  727-9136 


Search  out  your  roots 


THE  ARCHIVES 


The  staff  of  the  Massachusetts  Archives  col- 
lects, catalogs  and  preserves  the  important 
records  and  artifacts  of  more  than  350  years  of 
state  history.  The  Archives  Museum  and  the 
research  room,  both  located  in  the  basement 
of  the  State  House,  are  open  to  the  public.  The 
former  is  a  mecca  for  history  buffs;  the  latter  a 
resource  to  family  historians,  scholars  and 
historic  record  commissions.  The  new  Ar- 
chives, Commonwealth  Museum  and  State 
Records  Center,  now  under  construction  at 
Columbia  Point,  is  scheduled  to  open  in  late 
1985. 


Publications  include  "Military  Records"  and  "Your 
Family's  Histon/. " 


Preservation.  .  .  ^ 
for  many  good  reasons 


MASSACHUSETTS  HISTORICAL 
COMMISSION 


MHC 


is  concerned  with  historic  preser- 
vation in  the  Commonwealth.  The  staff  offers 
assistance  to  communities  in  listing  properties 
with  the  National  Register  of  Historic  Places, 
and  reviews  and  makes  recommendations 
about  proposed  projects  using  federal  tax 
credits  for  the  rehabilitation  of  historic 
buildings. 

Publications  include  a  quarterly  newsletter  and  pam- 
phlets on  tax  credits,  the  establishment  of  historic 
districts  and  preservation  grants. 

5th  floor,  294  Washington  Street 
Boston,  MA  02108 
(617)  727-8470 
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The  bitervenor  Team  in  Public  Records  wiplemenls  llie 
Freedom  of  Information  Act. 


Access  to 
public  records 


PUBLIC  RECORDS 


The  Public  Records  Division  ensures  the  ac- 
cessibility, maintenance  and  preservation  of 
public  records  throughout  the  state.  In  addi- 
tion, since  the  passage  of  the  Freedom  of  In- 
formation Act  (the  "sunshine  law")  in  1979, 
the  division's  Intervenor  Team  has  ruled  on 
1600  appeals  from  citizens  and  members  of 
the  press  who  had  been  denied  access  to  infor- 
mation they  requested.  More  than  80  %  of  the 
cases  were  decided  in  their  favor. 

The  division  also  enforces  the  state's  lob- 
byist laws,  which  require  the  registration  of 
legislative  agents  (lobbyists)  and  the 
disclosure  of  their  expenditures. 

Publications  describe  the  steps  involved  in  requesting 
public  records,  and  the  laws  regulating  lobbyists. 

Room  1701,  One  Ashburton  Place 
Boston,  MA  02108 
(617)  727-2832 
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Raise  your  right  hand 


staff  of  the  Commissions  Section  of 
Public  Records  tracks  gubernatorial  appoint- 
ments and  administers  the  oath  of  office  to 
public  officials,  notaries  public  and  justices  of 
the  peace.  Notarization  service  is  provided 
free  of  charge. 

Publication  about  how  to  become  a  notary  public. 

Room  1703,  One  Ashburton  Place 
Boston,  MA  02108 
(617)  727-2836 
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Bringing  government 
closer  to  home 


SOS  WEST 


Located  in  downtown  Springfield,  SOS 
West,  the  regional  office  of  the  Secretary  of 
State,  brings  state  government  to  the  residents 
of  central  and  western  Massachusetts.  An 
office/boolcstore/library,  SOS  West  offers 
many  of  the  services  provided  at  the  Boston 
offices. 

Free  publication  describes  services  and  contains  a  list  of 
local  phone  numbers  of  state  agencies  and  legislators 
representing  western  Massachusetts. 

21  Elm  Street 

Springfield,  MA  01103 

(413)733-7876 

(617)  727-1425  (in  Boston) 


Popular  (and  free) 
publications 
from  the  Secretary  of 


•  Property  Tax  Exemptions  for  the  Elderly 

•  Safe  and  Sanitary  Housing 

Tcniint  and  hindhmi  ri^lits  and  responbihilities 

•  How  to  Obtain  A  Marriage  License  in 

Massachusetts 

•  Bay  State  Basics 

Student  guide  to  living  in  Massachusetts 

•  Historic  Places,  Historic  Parties 

List  of  historic  huihiings  avaihihle  for  private  use 

•  Your  State  Legislators 

Li;'  to  date  hst  of  legislators,  their  committees, 


•  How  to  Register  and  Vote 

(Enghsh,  Spanish,.  Portuguese) 

•  Absentee  Voting 

(English,  Spanish) 

•  Don't  Stand  There .  .  .  Run! 

Succinct  "how  to"  run  for  office 

•  Choosing  a  Name  for  Your  Business 

•  Organizing  a  Corporation 

•  Organizing  a  Non-profit  Corporation 

•  How  to  Become  a  Notary  Public 

•  Access  to  Public  Records 

•  The  Massachusetts  State  House 

Walking  tour  guide 

•  What's  under  the  Golden  Dome? 

Child's  introduction  to  the  State  House 

•  How  to  Register  as  a  Lobbyist 

•  What  is  a  Regulation? 

•  The  Archives 

Description  of  the  new  Archives,  Commonwealth 
Museum  and  State  Records  Center  which  will  open  in 
summer  '85  at  Columbia  Point 

•  Access  to  Public  Contracts .  .  . 

Doing  Business  with  the  State 


Office 


•  Welcome  to  Massachusetts 

Prat  hcal  guide  for  new  residents 


Publication  of  this  Document  Approved  by  Daniel  D.  Carter, 
200M- 11 -84- 176943  State  Purchasing  Agent  Estimated  Cost  Per  Copy  $.1 1 


Michael  J.  Connolly 

Massachusetts  Secretary  of  State 
For  further  Information  contact 

Citizen  Information  Service 

(617)  727-7030 

(in  metropolitan  Boston) 

1-800-392-6090 

(toll-free) 


